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Setup your password e x
H H H @hubsync.com>
Invitation Email ®
5 HubSync
Example of the invitation email to create a PS—
password for portal. —-o0 ®)
Please follow on screen prompts to create et it

your secure account.

Ignore this Tokeep

Create Password

5 HubSync
Your portal username is your email address

X N .. Update your password
at which you received the invitation.

Password must meet the following constraints:

- H . ust be between &8 anx characters in len
To finish creating your account, enter .\t contain b e an s case chvactrs
a password that meets all of the - Mot contain st st o
requirements listed.
C||Ck "Smeit." & Confirm password

L] L]
Complete Registration
5 HubSync
Confirmation of password updated will be Complete registration
displayed on the next screen with request
tO LOgIn. C & First name
& Lastname

Next screen will ask for your First and Last
Names. G U R —
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Enable Two-Factor 5

° ° 2 HubSync
Authentication
For your security, two-factor authentication
must be established.
Select a method from the drop-down menu O
—_ Emall or SMS. © Send a one-time code
Click on Send a one-time code and
verification code is received, input in the

box provided and click “Enable”.

Two-Factor Authentication

5 HubSync

Recove y COdes Enable two-factor
Because this is the first time you have enabled two-factor,
. we have generated you 10 recovery codes. These codes will
System will produce ten recovery codes A S o e o s
for your safekeeping in the eventyoulose ~ ——0 e oS o
your device. Please store these in a safe Pleas tae ths i a saf ocatin
location.

4N355-GKGJB  BRXW]-Y3DN3 356M6-V7SRB
444DV-XQY4L  V6G63-TNNSN  3HKVK-4FKFN
BX6PD-GNITZ PH3VX-SSQSX WLDPZ-CNF94

Click “Done” to complete your registration
and access your client portal.

Once you have recorded the codes, click Done to return to
HubSync.

Note that you will be asked to accept CRI's T
Acceptable Use Terms and Policy.

— 5 HubSync

Example of Portal

Workspaces
Your workspace will be displayed as the o
one shown on this page. Q Quick Search ® > Export
Please note that if your email address is )
associated with multiple client relationships Test Client :
with CRI, and you get invited to all of those Client ID: 8939036008

with the same email address, you will see

all of your workspaces in one place.
Last Modified By

Examples: taxpayer with children or Sarah Kleinfelter
associated entities group. 04/01/24  03:24PM ©
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